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The School  

 
Introduction 
 
Peacehaven Infant School is centrally located in the coastal town of 
Peacehaven, six miles east of Brighton and a similar distance south of the 
historic county town of Lewes. The port of Newhaven is two miles to the east. 
Peacehaven is a mainly residential town and is served by good transport 
links. 
 
 
 
 
 
 
 
 
 
 
 
 
 
The school was completely rebuilt in 2001, as part of the Private Funding 
Initiative (PFI) to regenerate the local schools in the area and build a new 
Community School (PCS) for Peacehaven. 
It provides an excellent purpose-built learning environment and a very good 
range of age-appropriate resources for children aged between three and 
seven years, including Interactive whiteboards in every classroom and the 
hall. 
The School is two-form entry, with a Nursery Class (two sessions daily) and a 
Special Educational Needs Facility. The SEN Facility supports children aged 
five to seven, with specific speech, language and communication difficulties, 
from six local schools in Peacehaven and Newhaven. 
 
Currently, there are 220 children on roll, including those in the attached 
Nursery class, which can cater for up to 60 children, in separate morning and 
afternoon sessions. 
We cover two Key stages: 
 
Foundation Stage  - Nursery (3-4yrs) and Reception (4-5yrs)  
 
Key Stage 1  - Year 1 (5-6yrs) and Year 2 (6-7yrs) 
The children are taught in single-age classes throughout the school, but the 
two classes in each year group work very closely together as a year group 
unit. 
We work closely with Hoddern Junior School, to which most of our children 
transfer at seven, but this is a matter of choice and some parents choose 
other local schools for Key Stage 2 (7-11yrs) 
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School Ethos  

 
All members of staff, both teaching and non-teaching, share and endorse the 
school ethos: 
 
Our school will be recognised as a successful, forward thinking and caring 
school, committed to the intellectual, social, emotional and physical wellbeing 
of all who work and learn there, and will be a vibrant and integral part of the 
local community. 
 
There will be: 
 

·  An exciting, well balanced and creative curriculum 
·  Warm and caring relationships between adults and children 
·  A well organised learning environment 
·  High expectations that are age-appropriate 
·  A positive learning culture throughout the school 
·  Equality of opportunity for all 
·  Opportunities for parents to become involved 
·  Governor participation and involvement 
·  Challenging professional development 
·  Strong links with the local community 

 
We believe: 
 

·  Every Child Matters 
·  Each day is a new start 
·  Learning is for life 
 

 

Our Aims 
 
Our purpose is to provide a safe, happy and stimulating environment in which 
all individuals are valued, develop self-esteem and realise their potential. 
 
We will provide: 
 

·  Effective teaching and learning 
·  Strong foundations 
·  High standards in basic skills 
·  Exciting and meaningful opportunities for learning 
·  Whole school behaviour management strategies 
·  Strong partnerships with others 
·  A commitment to all round development 
·  Ways of helping each child to learn how to learn 
·  Preparation for the next stage of education 
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Admissions 
 
Children are admitted to school in line with East Sussex County Council 
Policy. A detailed description of admission arrangements is contained in the 
booklet  'Applying for a school for your child 2012-2013' 
 
If you wish to apply for a place for your child, you can apply online at 
www.eastsussex.gov.uk All applications need to be completed by 15th 
January 2012. For help and advice you can contact the Family Information 
Service [0345 60 80 192] 
 
Our school office will be pleased to help you with any questions. 
 

Admissions to the Nursery class 
 
The Nursery class admissions are made through the school in accordance 
with the Nursery Admissions Policy agreed by the Governing Body. 
Applications will be considered on a termly basis. Applications for September 
entry should be submitted no later than the end of the Spring term previous. 
Those for Spring and Summer term entry should be received by the closing 
date for half-term break in the term preceding entry. All applications received 
by that date will be considered together against the policy. 
The Education Authority has advised that we cannot offer shared places. 
Parents are unable to split their funding between two providers in the EYDP. 
Funding becomes available in the nursery in the term after their 3rd birthday. 
Non-funded places are available for children after their 3rd birthday at a cost of 
£3.50 an hour. 
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School Organisation 
 
 
Children are grouped in classes according to age. Each class has a maximum 
number (30) of mixed ability children in the following organisation: 
 
Nursery  - 1 teacher + 1 Nursery Nurse + 1 teaching assistant 
 
Reception  - 1 teacher + 1 full-time + 1 part-time teaching assistant  
 
Year 1 - 1 teacher + 1 full-time teaching assistant  
 
Year 2 - 1 teacher + 1 part-time teaching assistant  
 
In addition, some classes will have extra learning support for children with 
special educational needs. 
 
We have an above average number of support staff working in school, 
because we firmly believe that very young children deserve and need the 
opportunity to experience a wide range of active sessions, both indoors and 
outside, that can best be undertaken in smaller groups. All our staff hold 
appropriate early years qualifications and expertise in the education and care 
of children aged three to seven years. 
 

Teaching and Learning  
 
Teaching times:  
 
Nursery -  8.30am - 11.30am - currently 3 hrs per session  
                12.30pm – 3.30pm 
 
Reception & Key Stage 1 
8.50am - 12.00pm (Access to school from 8.40am) 
Break time 10.30-10.45am 
Lunch time 12.00-1.00pm 
1.00pm - 3.00pm    
 
Teaching Hours 
The total time spent on teaching during a normal week, excluding acts of 
worship, registration and breaks, is 22hrs 50 minutes. 
 
In the morning, the school opens the playground at 8.30am, where members 
of staff are available to take messages and answer any queries. 
In their first two terms, Reception children use the front entrance, which is 
open at 8.50am, but are gradually encouraged to come into school 
independently, into the playground (from 8.30am) from January onwards. 
At the end of the day, all children leave classrooms via the playground, where  
parents wait until a member of staff dismisses each child to a known adult. 
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The Curriculum 
 
Foundation Stage 
 

 
Example of Reception class work 

 
 

The Foundation Stage provision applies to children in our Nursery class and 
Reception classes, who work closely together to provide a high quality of 
teaching and learning and ensure a smooth transition as children move from 
Nursery into school. 
 
The Foundation Stage team are all very committed to developing children's 
confidence, independence and thirst for knowledge and experience. We teach 
creatively and make learning fun. We adopt a very inclusive practise and 
differentiate activities appropriately so that all children access the experiences 
we offer. 
 
The Foundation Stage consists of 6 areas of learnin g: 
 
Personal, social and emotional development 
Developing self-esteem, self-confidence, an awareness of right and wrong 
and appropriate behaviour and skills in sharing and turn taking. 
 
Communication, Language and Literacy 
Developing early reading, writing, speaking and listening skills. 
 
Problem solving, reasoning and Numeracy 
Developing a sound understanding of the number system, place value, 
addition and subtraction, shape & space and a problem-solving attitude. 
 
Knowledge & Understanding of the World 
Developing an understanding of beliefs, values, religions and cultures, how 
ICT can support learning, investigative and exploratory approach to new 
experiences, skills in design and making to construct objects, how things 
work, where we live, how we used to live. 
 
Physical Development 
Develop control over large and small equipment, move with control, co-
ordination and imagination, understand how to keep clean and healthy. 
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Reception Class on aTrip learning through play 
 
 

Creative Development 
 
Developing use of the imagination in art, music, dance and role-play, 
exploring shape, colour and texture. 
 
The children develop skills in these areas through a balance of child and adult 
led learning. The children's learning is assessed continuously through formal 
and informal observations, photographs, discussions and children's work, 
which forms an individual profile or record of achievement. 
 
There is access to richly resourced classrooms and outdoor areas that 
provide a range of active and valuable learning experiences. Children's 
activities include sand, water, messy play, play dough, role-play, physical 
games, art & craft activities, investigative science and maths tasks and ICT. 
Outdoor Learning is given high priority in planning a well-balanced and 
creative curriculum that addresses all areas of learning. 
 

 
 

Year 2 trip to Seaford Beach (history of the sea) 
 

 
 

Getting ready for the Brighton Parade 
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Whole School Taking part in the Sainsbury Active St reet Dance lessons 

 

 
  

YR 2 learning about what is good and not good for y ou to eat 
 

Key Stage 1 
 
Children in Key Stage 1 work within the framework of the National Curriculum, 
but this is organised into areas of learning based on the Foundation Stage 
Curriculum. 
 
The National Curriculum consists of 3 core subjects (Maths, English, Science) 
Information & Communication technology (ICT) 6 non-core subjects History, 
Geography, Art & Technology, Music and PE, and Religious Education (RE). 
We also place a high emphasis on Personal, Social, Health and Emotional 
skills (PSHE) that create a strong foundation for future wellbeing and support 
our school ethos. 
 
From National Curriculum programmes of study, we link areas of learning, 
such as Humanities, Arts and Science, through well-planned topics that 
address the learning needs of the children, and take into account skills based 
development and learning objectives. 
 
Teacher assessment is ongoing and involves children in self-assessment 
activities and target-setting to raise standards and expectations. 
 
At the end of Key Stage 1, teacher assessment supported by Statutory 
Assessment tests/tasks (SATS) records each child's attainment in the core 
subjects. Throughout each Key stage, ongoing assessment provides an 
accurate record of individual achievement and progress through school. 
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Collage by pupil in Year 1 
 
 

Religious Education 
 
This subject is taught to all pupils, unless exempted, and is not subject to 
national guidelines or testing. It is broadly of a Christian nature but also 
recognises other world religions including Judaism, Islam and Buddhism. 
Moral and spiritual education is implicit in all areas of schoolwork and life. 
 
Within the classroom, religious and moral themes are approached in two 
ways: 
 

·  Explicitly religious topics such as 'celebrations' 
·  Topics in which religious/moral education is the central purpose, such 

as 'sharing and caring' 
 
There is an Assembly (or Act of Worship) each day, in which themes are 
developed. Groupings for Assemblies are either whole-school, class or year 
group/key stage. 
Parents may request that their child is excused from Assemblies and RE 
Lessons on religious grounds. Parents wishing to do so should contact the 
Headteacher to discuss arrangements. 
 
 

Special Educational Needs 
 
Our aims for the education of children with learning difficulties are the same 
as those for all other children. Teachers work closely with the Special Needs 
Co-ordinator to help children who may be experiencing difficulties, take a full 
part in all areas of school life. We work within the Every Child Matters 
framework, following guidelines and objectives of best practice. 
 
This may mean adapting activities for individual children, or creating an 
individual education plan (IEP) that is shared with parents. 
We have a very close working partnership with outside agencies, the school 
nurse, the Learning and Language Support service, Behavioural Support 
service, YMCA Dialogue counselling service and our Educational 
Psychologist. 
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At Peacehaven Infant School, we follow a staged approach to intervention, 
involving all professionals and parents working together to provide a broad, 
balanced and relevant curriculum for all children. 
All action with regard to Special needs is underpinned and informed by the 
Code of Practice on the Identification and Assessment of SEN (2002) 
 

Delivery of the Curriculum 
 
We use a flexible cross-curricular approach to skills and knowledge teaching 
and learning that ensures all subject areas are covered in a meaningful 
context, and that work is carefully matched to the capabilities of each child. 
 
Educational visits and activities 
 
We place a high priority on first-hand experiences, aware that many 
opportunities for learning take place outside the traditional classroom setting. 
Off-site visits and visitors to school enhance the children's learning 
experiences and often launch a new topic area. 
 

Governors 
 
The Governing Body is responsible for the strategic management of the 
school, for policies and standards. It meets every term: 
Governors are appointed or elected in the following way: 

·  LA (Local Authority) 
·  Parents 
·  Community 
·  Staff (including the Headteacher) 

 
All appointed and elected governors serve for a four year period. 
 

Parent Partnership 
 
We welcome parents into school, as we firmly believe that a strong 
partnership between home and school is essential for your child's education 
and the positive development of the school community. 
We ask parents to sign up to our Home-School agreement at the beginning of 
the Reception year. 
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Home Learning 
 
This is a very important part of a child's whole learning experience. The 
attitude and involvement of parents conveys to children the importance of life-
long learning and a commitment to support them to become independent 
confident learners. 
 
All children are encouraged to engage in some sort of reading activity each 
day. This may involve reading to or with an adult, listening to a story, talking 
about a book, using a book for research etc. 
They may also be asked to find or make something to support their 
schoolwork, practise spellings and handwriting patterns or have extra practice 
work. 
The amount of home learning increases as children move through the school. 
 

Helping in school 
 
Parents are welcome to help in school and are given guidance from the class 
teacher, There is an agreed code of conduct which requires respect for 
confidentiality at all times. 
As with all those who work with children, parent helpers and all volunteers  
are required to hold a current CRB certificate (Application forms and further 
information are available from the school office) 

 
Extra Curricular Activities 
 
Each term, there are after-school activities that children can attend. These 
include sports clubs such as football, basketball, tennis coaching, dance; art 
club, drama, construction; sing and sign, gardening etc. Information about 
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which clubs are running and for which age group, is published in our 
fortnightly newsletters. 
 

Meetings for Parents 
 
In September, special 'Meet the teacher' sessions are held in each year 
group, to which you are invited. These explain the class routines and plans for 
the term along with expectations for home learning and how you can be 
involved. They also give you the chance to ask any questions or share 
concerns. 
In late October/early November and in March, parent consultations are 
planned, in order for the teacher to share your child's achievements and 
progress with you as well as informing you about targets to work towards. 
Each term, you will be invited to come in to the classroom after school with 
your child, to share their work, displays and photographs as well as celebrate 
their achievements. This is always a very popular event. In addition, you will 
receive invitations to our 'Best work' assemblies if your child's work or 
behaviour is being celebrated. 
In July, you will receive a written summary report of your child's attainment, 
achievement and progress on which you and your child are invited to 
comment.  
We also hold meetings for parents on a wide range of issues throughout the 
year. These include our PSHE work, Healthy eating, Starting in Reception, 
and curriculum areas. These are always publicised in our newsletters. 
 
Parents are invited to Performances, and are given regular opportunities to 
come in and share a school lunch, and sample our Healthy eating policy in 
practice! 

 
Letters Home 
 
The Friday News is our fortnightly newsletter that keeps parents informed of 
all school events. Although we try to send all letters home on Fridays, please 
check your child's book bag every day. 
We are currently in the process of updating the schools website, when this is 
up and running we will publish the schools newsletter here and send via 
parentmail. 
 
 

The Friends' Association 
 
All parents are automatically members of our Friends' Association, who have 
a committee that organises various fund-raising events through the year. They 
hold a meeting on Wednesday mornings and welcome all parents, carers and 
grandparents. 
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Concerns and complaints 
 
It is very important that you let us know about any concerns you may have 
relating to your child's welfare in school, or problems he/she encounters, or 
any concerns about the curriculum and related matters. 
Please contact your child's class teacher in the first instance. If it cannot be 
resolved the Headteacher will address the matter and make arrangements for 
you to discuss your concerns in detail and jointly seek a solution. 
If it cannot be resolved at this stage, there is a formal procedure which allows 
complaints about the curriculum or related issues, to be considered by the 
Governing Body and, if necessary the Local Authority (LA) 
Complaints should be recorded in writing and addressed to the Chair of 
Governors or the Director of Children's Services (see front cover for details) 
At Peacehaven Infant School we feel it is very important that our children 
enjoy school so that they benefit fully from their education. Therefore, we 
need your help and support in alerting us immediately to any concerns that 
may affect your child's happiness or welfare. 
 

Discipline and Welfare 
 
Good discipline is essential to ensure the smooth running of the school. We 
aim to develop self-discipline as children move through the school and are 
more able to take responsibility for their actions. 
 
We expect the children to behave in a calm and orderly manner and to work 
hard. The staff treat every child with understanding and respect and in turn, 
hope that every child will learn to respect both themselves and all members of 
the school community. We encourage our children to work and play co-
operatively and to resolve any difficulties in a non-aggressive manner. 
 
We make our expectations about behaviour very clear to the children, but also 
make it clear that it is the behaviour we disapprove of and not the child 
himself. Children who misbehave are asked to think about the bad choice they 
have made and how they can change this. In this way, children gradually 
learn to take responsibility for their own actions and behaviour. 
 
We feel strongly that learning responsible behaviour is a joint responsibility 
shared between home and school. We will therefore let parents know if their 
child's behaviour is of concern to the school so that we can work together to 
put it right. 
All members of staff, including non-teaching staff, apply school procedure 
consistently. 
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School Rules 
 
The School 'Golden Rules' are designed to keep the children safe and happy, 
as well as allow them to concentrate on their work. 
Please see our Behaviour Policy at the back of this prospectus for details. 
 

Safety and Security  
 
We are very aware of our responsibility to maintain a healthy, safe and secure 
environment at school. The premises management company EMCOR, 
Governing Body and School Management team share responsibility for school 
security. All gates are kept locked during the school day. 
There is an entry phone on the main door and CCTV. 
All staff and governors do their best to ensure safe procedures are 
understood and applied, with any concerns being immediately reported to the 
Headteacher, Business Manager or Premises manager (Site management 
team)  
We also have a Health & Safety sub-committee of governors who liaise with 
the Site Management team through the Headteacher and are responsible for 
the development and implementation of our Health & Safety Policy. 
 
A Fire drill is held regularly for the whole school. 
Access to the building is limited and carefully monitored, with all visitors 
required to sign in and out and wear a visitor's identification badge for the 
duration of the visit. No visitor has unaccompanied access to the school 
without the permission of the Headteacher. All staff should wear their identity 
badges. 
 
Parents are asked to inform the school of any change in arrangements for the 
collection of children and this is recorded in the Collection Book. This is kept 
in the school office and class teachers are informed of any changes. 
 

Child Protection 
 
Our Policy on Child Protection follows East Sussex Guidelines for Child 
Protection (copy in school office) Parents should be aware that the school will 
take any responsible action to ensure the safety of its pupils. In cases where 
the school has reason to be concerned that a child may be subject to ill-
treatment, neglect or other forms of abuse, the Headteacher or her 
representative will contact parents and follow procedures, which include 
informing Children's Services when necessary. 

 
Emergency Contact 
 
Sometimes we have to contact parents during school hours. It is essential we 
have a telephone number where a parent can be contacted. If this is not 
possible, we need the number of a friend or relative who can be contacted by 
the school and asked to collect the child in an emergency. 
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Health checks 
 
Children have a medical check in their Reception year and parents are invited 
to meet the school nurse with their child. The School nurse visits regularly and 
carries out health assessments and eye tests. The Audiologist visits to give 
hearing tests. 
It is very important that you check your child's hair regularly for head lice, as 
this is a problem in all schools. An information sheet is available from the 
school office.  
 

Medicines in school 
 
School staff do not normally administer medicines except for a chronic 
condition. If your child is prescribed a course of medication that has to be 
administered whilst the child is at school, you are asked to come into school 
at the appointed time. If your child requires an inhaler, this should be clearly 
marked and a medical form completed. Inhalers will be kept in a locked 
cupboard in the Medical room. 
 
Whilst it is our policy not to administer medicine, it is vital that we are kept 
informed of any medical matters relating to your child. This includes any injury 
that the child has incurred, or a dressing that may need to be monitored.  
There are several fully qualified paediatric first aiders on the staff, and all 
support staff are trained in basic first aid. 

 
School Trips 
 
The Governors have a School Visits Policy to ensure that children are safe on 
outings. All children are insured for each outing. There is close supervision on 
both local visits in and around Peacehaven and further afield, and careful risk 
assessments are carried out by the teachers-in-charge before any trip is 
agreed by the Headteacher. 
We ask for parental permission for any trip outside the local environment. 
(Local trips are agreed in a general letter each year) 
 

Charging Policy 
 
Educational visits and activities form an important part of a child's education. 
Under the Education Reform Act 1988, we are able to ask for voluntary 
contributions towards the costs of these activities. 
 
Parents will be asked when a visit is being planned whether they are willing to 
contribute. No child will be treated differently according to whether or not 
parents have made any contributions. However it must be stressed that we 
will not be able to proceed with some activities if there is insufficient financial 
support. Our 'Friends' of the school often subsidise these activities so that 
they can take place, and we always try to keep the costs as low as possible 
when planning a trip, and give plenty of advance notice beforehand. 
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Finance 
 
The school is allocated a Budget annually from the Local Authority, which is 
based on pupil numbers and various other factors. The Governors are 
responsible for the way in which this money is spent. We are very grateful to 
the Friends of the school, who raise money for items that the education 
budget does not cover. 
 

Supervision in school and at playtime 
 
A teacher and at least five teaching assistants supervise the children at break 
time, whilst our team of teaching assistants supervises the lunchtime break. 
No child is ever left unsupervised in a classroom. 

 
School meals, snacks and drinks 
 
Children staying in school at lunchtime have the option of a healthy hot meal, 
a vegetarian hot meal, a jacket potato or a cold cheese, ham or tuna packed 
lunch. Children can choose to have school dinners or bring in a home pack 
lunch on a daily basis.(no fizzy drinks or glass bottles please!) Water is readily 
available at all times. Children can bring in their own water bottles for use in 
the classroom – this should be water only. 
A menu will be provided to all parents, but additional copies are available from 
the school office. Payment for school dinners should be provided on a daily 
basis in a named purse and the correct money is always appreciated. Please 
do not put any other money into the dinner money purse as the purses leave 
the school premises for checking by the catering company. We need to notify 
the cook supervisor of numbers each day by 9.30 am, so if your child has a 
medical or dental appointment, please notify the office the day before, so that 
a meal can be ordered.  
At certain times notified by the catering company, i.e. Healthy Eating Week, 
parents are welcome to join their child for a school lunch. Further information 
will be provided at the time. 
If you feel your child should be entitled to Free School Meals, please ask for 
an application form from the School Office.  
 

Mid-morning snacks and drinks 
 
Each child is offered a piece of fruit or vegetable every day as part of the 
National Free Fruit & Vegetable scheme. The produce is top-quality and very 
popular. Water is available at all times, but if you prefer your child to drink 
milk, this is provided through the Cool Milk Scheme, which provides 
subsidised milk to schools. Until your child is five, the milk is free, and then 
payable at the subsidised rate. 
 
If you wish your child to have milk please register on-line at 
www.coolmilk.com. 
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School Uniform 
 
It is important that children are dressed appropriately for school, and we 
strongly encourage the wearing of school uniform, so that children feel a part 
of our school community and proud to be a member of our school. 
We try to keep the essential uniform as simple and low-cost as possible, in 
order for it to be affordable. 
Our school colours are navy blue and white. Some items can be bought easily 
from any department store, or from the online service at 
www.brigadeuniformdirect.uk.com 
 
The uniform includes: 
 

·  Grey or navy skirt/grey or navy pinafore dress  
 
·  Grey or Navy trousers/shorts  

 
·  White polo shirt (with or without logo)* 

 
·  Navy sweatshirt/cardigan with school logo* 

 
·  Blue and white striped/checked summer dress 

 
·  Navy blue fleece with school logo* (optional) 

 
·  Navy, grey, black or white socks or tights 

 
·  Navy PE shorts + white T-shirt (with or without logo)* kept in a PE bag* 

 
·  Plimsolls or trainers for outdoor PE 

 
·  Sensible, comfortable footwear (black, brown, grey, navy) 

 
For most of the year, children will need a coat to wear at break times. 
The school provides aprons for painting and craftwork 
 
 

 
 
 
Please mark all items of clothing CLEARLY with your child's name. 
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When your child starts school, the 'Friends' of the school will give them a book 
bag with the school logo on it. This is used to transport letters, home learning 
tasks and a Home-school communication book/reading record. 
  

Jewellery 
 
For health and safety reasons, please leave all jewellery at home. Watches 
are the responsibility of the children themselves, and the school cannot 
accept responsibility for any damage to or loss of jewellery. 
If a child has pierced ears, then only small stud earrings should be worn. 
These may have to be removed for certain physical activities. 
 

Hair 
 
Please make sure that long hair is tied up, so that the child can work and in 
order to minimise the risk of the spread of head-lice. Hair adornments should 
be small and plain and ideally match the uniform colours. 
 

Possessions in School 
 
We ask the children not to bring toys into school (unless asked to as part of a 
topic) They are distracting and inevitably get lost or broken, causing distress. 
Some children, especially when they start school may have a special teddy or 
comforter, which may be brought in for a few weeks until the child settles. 
 
We will from time to time, ask children to bring an item from home for topic 
work, and we appreciate your support in this.  
 

Transition Home - Nursery  
 
We currently have a programme for transition from home into our Nursery 
class to which you and your child are invited when you receive your letter 
offering you a place.  (April/May) For the last two years, this has taken place 
at the Children & Families Centre in Peacehaven in June, and has involved 
several sessions in which parents and children can meet informally to 
socialise and ask the Headteacher and Nursery teacher any questions about 
starting school.  
 
Nursery staff also visit all children at home before they start school. This gives 
you an opportunity to ask questions and share any concerns, whilst your child 
meets the Nursery staff in the home setting where they are most confident. 
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Nursery- Reception 
 
During the summer terms, children from the Nursery class who are due to 
start in Reception, visit the Reception classes in small groups and get to know 
the teachers and teaching assistants well. They also join in a 'Best work' 
Assembly every Friday, attended by parents, and begin to experience some of 
the daily routines of the class.  
Reception teachers visit the Nursery and lead some sessions. 
 
Reception staff also visit every prospective child at home in either July or 
September. As above, this is a very beneficial meeting and a good opportunity 
to ask questions or share particular details about your child that you want staff 
to be aware of. 
 

 

 
 
 
 
Year 2 transition 
 
Much thought and liaison between Peacehaven Infant School and Hoddern 
Junior School goes into ensuring that the transition at the end of Key Stage 1 
is smooth and successful for all children. 
A detailed programme of transition is jointly planned for the start of the 
summer terms (April) to include joint sporting events, swimming lessons, visits 
between both schools, question and answer sessions with Year 2 and 3, and 
opportunities to meet key staff. We work together to take part in the Brighton 
Festival Children's Parade in early May. 
In school, we begin a Personal, Social and Emotional project on 'Changes' so 
that children become well equipped with skills to help them understand the 
positive aspects of change and 'moving on'. 
We watch caterpillars change into butterflies each June and release them into 
our school sensory garden, and hold a special Leaver's Assembly for children 
and their parents/carers in July. 
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Reading with pupils from Hoddern Primary School (last years pupils) 
 

Attendance 
 
Please ensure that your child arrives on time every day. All children are 
expected to be in school before  registration at 8.50am. 
Any child arriving late must report to the school office and be signed in. 
 
For health and safety reasons, it is very important  that we know the total 
number of children in the building . 
 
When your child is absent, please notify us, initially by phone or word of 
mouth on the first day of absence before 8.50am and then in writing on the 
child's return, giving dates and reasons. A very simple form is available from 
the school office for this purpose if required. 
If we have not received any notification from you by 9am we operate a first 
day phoning system and an attempt will be made to reach. 
 
However we must stress that while we will do everything possible to establish 
where your child is, it is YOUR responsibility to inform the school about 
absence. 
 
We are required to publish details of absence rates. Persistent unexplained 
absence or lateness is followed up by the Schools Education Welfare Service. 
 
Holidays during Term-Time are not permitted and any requests for absence 
are to made in advance using an exceptional absence request form available 
from the school office. 
 
We have a school Attendance policy which all parents are expected to adhere 
to.  If you would like to discuss any aspects of this please contact the office 
and ask to speak to our dedicated Attendance Officer. 
 

Illness 
 
If your child has been unwell or sick during the night, please do not send them 
to school the following morning, even though they may want to come! In 
particular, children who have a sickness bug or upset stomach will need at 
least 24hrs to recover. 
If a child is taken ill during the school day, we will contact you immediately. 
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Peacehaven Infant School Staff team - 2011-12 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Leadership Team  
 

Mrs B Stevens 
Headteacher 

  PHSE/Science 
 

Miss S Silvester 
Deputy Headteacher 

KS1 Team Leader 
Literacy subject leader 

Year 2 teacher 
 

Mrs R. Hussain 
Foundation Stage Leader 
Reception Class teacher 

 
Mrs L. Roberts 

School Business Manager 
 

Foundation Stage Team  
 

Mrs R. Hussain 
Foundation Stage Leader 
Reception Class teacher 

 
Mrs J. Smedley 

Reception Class teacher 
Maths subject leader 

 
Mrs J.Tobin 

Reception class TA 
 

Mrs S.Williams 
Reception Class TA 

 
Ms V.Wyles 

 TA 
 

Ms.V.Le Compte-Pollard 
TA 

 
Mr M. Down 

Nursery Class teacher 
 

Miss D.Attwater 
Nursery TA 

 
Ms F. Newman 

Nursery TA 
 
 
 
 

Key stage 1 team  
 

Miss S. Silvester 
Key Stage 1 Leader 

Year 2 teacher 
Literacy subject leader 

 
Mrs W. Wiltshire 

Year 2 teacher 
Assessment Co-ordinator 
Art/Design subject leader 

 
Miss H. Grahman p/t 

PE subject leader 
Year 2 Teacher 

 
Ms F. Stuart 

Year 1 teacher 
Humanities/RE 

 
Ms R.Eagle 

Year 1 teacher 
ICT 

 
Mrs L. Bennett 

Year 2 TA 
 

Mrs D. Vowles 
Year 2 TA/SEN TA 

 
Mrs J.Alalawi 

Year 1 TA 
 

Mrs C.Barrett 
Year 1 TA 

 
Mrs L. Flint 

INA 
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SEN Facility team  
 

Mr S. Elliott 
Joint Co-ordinator 

 
Mrs K.Gibbs 

Joint Co-ordinator 
 

Ms A.Belliveau 
SEN Teacher p/t 

 
Mrs V. Mather 

SEN Teacher p/t 
 

Ms P. Williams 
SEN TA 

 
Mrs L. Truelove 

Administrative Assistant 

Inclusion Team  
 

Mrs B.Stevens 
Headteacher 

Child Protection Officer 

 
Mrs S.Tappenden 

SENCO/SEN teacher p/t 
 

Mrs D Witherspoon 
SEN TA 

 
 

+ TA 'S who work specifically with 
children with SEN 

 

School Support team  
 

Mrs L. Roberts 
Bursar/Business Manager 

 
Mrs H. Cross 

Secretary 
 

Miss K. Shrubb 
Attendance Officer 

 
Ms L Simpson 

Finance Assistant 
 

Mrs L. Truelove 
Administrative Assistant 

 
Mrs J.Hill 

Clerk to Governors 

School Premises team  
(Employed by EMCOR) 

 
Mr D. Whitehouse 
Premises Manager 

 
Mrs M. Whitehouse 

Cleaner 
 
 

School Catering team  
(Employed by Catering Academy) 
 
                 Mrs J. Lord 

   Miss C. Clark 

Other staff  
 

Catherine Bone 
SEN Teacher 

(Maternity Cover) 
 
 
 
 


